[Tpunoxenue Ne 6 k mpukazy Ne 106-o
oT «29» mapra 2017 rona

HOJIOKEHUE
0 MOPsi/IKe MOATOTOBKH M 3alIIUThI BBINTYCKHON KBATU(PUKATIMOHHO padoThI
(pedepaTa) oGyuaromIEMMCS MO MPOrpaMMaM acCHCTEHTYPhI-CTAXKUPOBKH B
(denepasbHOM rocy1apcTBEHHOM OI0IKETHOM 00Pa30BaATEILHOM yUpPeKIeHUU
BbICHIEro 00pa3oBaHus «PoccuiicKknii roCy1apCTBEHHbI YHUBEPCUTET
uM. A.H. Kocbirnna (Texnosorun. {uzaiin. UckyccTBo)»

Mocksa 2017 r.



1. HopmaTtuBHo-nnpaBoBasi 6a3a

— @epnepanbHbiii 3aK0H 0T 29 mekadpst 2012 r. Ne273 ®3 «O6 obOpa3oBaHuu B
Poccuitckon denepannm».

— IIpuka3 MunuctepctBa KyabTypsl PO ot 12.01.2015 1. Ne 1 «O6 yTBepkaeHUH
[lopsinka opraHuM3anuMu M OCYLIECTBJIEHHUS 0OO0pa30BaTENbHOW MAESITENBHOCTU IO
IporpaMmam acCUCTEHTYPbI-CTAXKUPOBKH, BKIIOYAIOLIETO B ce0s MOPSII0K MprUeMa Ha
oOydyeHHe MO MpOrpaMMaM ACCUCTEHTYPBI-CTAXXUPOBKW» (3aperucTpupoBaHoO B
Mumntocte Poccuun 20.04.2015 Ne 36918).

— IIpuka3 MunucrepctBa KynbTypbl Poccuiickoit @enepanun ot 23.06.2016 r. Ne
1406 «O BHecenun wusMeHeHuit B Ilopsmok opraHuzanMu W OCYILIECTBICHUS
00pa3oBaTeNbHON JIEATETLHOCTH 10 MPOrpaMMaM aCCUCTEHTYPbI-CTAKUPOBKH,
BKJIIOUAIONINI B ce0sl MOPSJIOK NMpUeMa Ha 00y4YeHuUe Mo MporpaMMaM acCUCTEHTYPBI-
CT@XHUPOBKH, YTBEPXKICHHBIM NPHUKa30M MHUHHUCTEPCTBA KyJIbTYypbl Poccuiickoi
Oenepannu oT 12 suBaps 2015 1. Ne 1».

— @enepanbHble TOCYIAapCTBEHHBIE 00pa30BaTENbHBbIE CTaHAAPTHI  BBICHIETO
00pa3zoBaHus (YpOBEHb MMOJTOTOBKU KaJApOB BBICIICH KBaAIM(pUKAIUN).

2. O01He MoJI0KeHUs

2.1. TlonoxxeHnue omnpeaenser HOPMATUBHbIE TPeOOBAaHMS K TOJTOTOBKE,
PELEH3UPOBAHUIO M TMPOILEIYpE 3allUThl OOyYaOIIMMUCA IO IporpaMmmam
ACCUCTEHTYPBI-CTA)KUPOBKU BBIMYCKHOW KBaTu(UKAIMOHHONW paboThl B ¢opme
3amuThl pedepara (ganee -— pedepar).

2.2. Pedepar TOTOBUTCS aCCHUCTEHTOM-CTAXEPOM CaMOCTOSTEIBLHO U
JEMOHCTPUPYET YPOBEHb TOJTOTOBJIEHHOCTH BBIMYCKHMKAa K CaMOCTOSTEILHOM
npoecCHOHATEHON JEATETBPHOCTH M CIIOCOOHOCTh apTyMEHTHPOBATh W 3alTUINATh
CBOIO TOUKY 3pEHHUSI.

2.3. ITlporecc moAroTOBKH, PEICH3UPOBAHKS U 3alIUTHI pedepara BKIFOYACT
CJIETyIOIINE ITAIIbI:

* Ha3HAYCHHWE PYKOBOJWTENS BBITYCKHONW KBadU(UKAIIMOHHOW pabOThl W
yTBEpXKIeHUE TeMbl pedepara;

* moArotroBka pedepara (CocTaBieHHE MOIPOOHOTO IUIaHA PabOTHI, BBHIOOP
JUTEPATYPhl, HOTHBIX U ayJAHMOMAaTepUaIoB, 0003HAYCHHE 00S3aTENbHBIX Pa3/IeIOB U
ompenereHue HX COJAEpPKATEIbHOM HAMpPaBIEHHOCTH B CTPYKType II€JIOTO;
OCYIIECTBJICHUE COJIEPKaHUS B TEKCTE PabOThI);

* TpeaBapUTEIILHOE PACCMOTPEHHE BBHIMyCKaromend kKadenpoit pedepata He
MO3/THEE, UM 3a JIBa MeCsIa J0 €ro 3allluThI;

* MPOBEpKa TeKcTa pedepata HA 0OBEM 3aUMCTBOBAHMUS;

* perieH3upoBanue pedepara;

* pa3MelleHue TekcTa pedepara B 2JICKTPOHHO-OUOINOTEYHOM CUCTEME;

* 3am1uTa pedepara.

3. PykoBoauTesb BHITYCKHOM KBATU(PUKANMOHHOI padoThI

3.1. TloaroToBKy M BBHINOJIHEHHE BBIMTYCKHOW KBaTH(PUKAMOHHON pabOThI B
¢dopMme 3ammThl pedepara KOHTPOJIUPYET PYKOBOJIWTENb, Ha3HAUAEMbIH NPUKA30M



peKTopa YHHUBEPCUTETA.

3.2. PykoBomuTenh 3aKpEIuUIETCSl PaCHOPSIUTEILHBIM aKTOM Y HUBEPCUTETA
U3 Yncia npodeccopcko-mpenoaaBaTesIbCcKoro cocraBa. PyKoBoguTeNeM BBITYCKHOM
KBATH(PUKAIIMOHHOMN pabOTHI SBISCTCS PYKOBOJUTEH ACCUCTEHTA-CTaXKEPA.

3.3. PykoBomutens:

* TaeT 00ydJaroneMycst IpeIyCMOTPEHHbIE KOHCYIbTallUH;

* OKa3bIBaeT MOMOIIb B (OPMYITUPOBKE TeMbI pedepaTa, B COCTABICHUU IJIaHA
paboTHI;

* PEKOMEHJIyEeT HEOOXOJIMMBbIE OCHOBHBIE 3aKOHOJATEIbHbIC, HOPMAaTHUBHbBIC
IPaBOBBIC AKThI, HAYYHYIO, METOJAMYECKYIO JUTEPaTypy, CIPAaBOUYHbIE MAaTepUaIbl,
yueOHUKH, yueOHbIE TOCOOUS U APYTHUE UCTOYHUKH IO TEME;

* TI0CJIE 3aBepIICHUs pabOThl HAJ peepaToM COCTABIISIET MUCHbMEHHBIN OT3HIB
0 BBIITYCKHOW KBaJIM(PUKAIIMOHHOMN padoTe.

4. YTBepxaeHnue TeM pedepara

4.1. IlpumepHsblil iepedyeHb TeM pedeparta pa3padaThIBACTCs BBITYCKAOIIEH
Kaeapoil U JOBOIUTCA A0 CBEIEHUS OOyYaroIIMXCs B T€UEHUE MEPBOrO CEMecTpa
MEepPBOIo roga oOy4eHusl.

4.2. Tema J0DKHA BXOJWTh B IEPEUYEHb NPUOPUTETHBIX HANpPaBICHUN
TBOPYECKO-UCIIOJIHUTEIBCKOM W HAyYHO-UCCIIEIOBATEIbCKOM  JIESITEIIBHOCTH
BbIITyCKaroIen Kadeapol.

4.3. AccCHUCTEHT-CTa)xXep MOXET CaMOCTOSTENbHO Mpeasiaratb TeMy pedepara
c o0ocHOBaHHMEM lLienecooOpa3HoCcTH €€ pa3palOTKH B pamMKax COOTBETCTBYHOIIEH
CHEIMAIbHOCTH, a TAaK)K€ MMEET MPaBO BbIOOpa TeMbl pedepaTa Mo NMPeasioKEHUIO
BBITTyCKaloIeH Kadeaphl.

4.4. Tema pedepata [O0KHA COOTBETCTBOBATH CHEUUATIBLHOCTH (BUIY)
M30paHHOM M OCBaMBAa€MOW AaCCUCTEHTOM-CTaKEpPOM OCHOBHOM 00pa3oBaTelbHOU
IPOTrPaMMBI.

4.5. Tembl pedepaToB paccMaTpuBaIOTCS W YTBEPXKIAIOTCS HAa 3acelaHUU
BBINTyCKAIOIIEH Kaeaphl He MO3/IHEE IBYX MECSLEB MOCIIE 3aUUCICHUS.

5. TpeboBanus K pedepary

5.1. Pedepar BKIIOUYALT ClEIyIONTUE 00S3aTEIbHBIC AIIEMEHTHI:

* TUTYJIbHBIU JIUCT;

* OTJIABJICHUE;

* BBEJICHUE;

* OCHOBHOM pa3Jieil, NOJACICHHBIN HAa pa3Ieibl;

* 3aKJIIOYCHUE;

* OubOnMorpaduuecKuil CIUCOK.

5.2. B ornapneHuu NpuBOAATCS Ha3BaHUS pa3zesioB (maparpador) B MOJTHOM
COOTBETCTBUU C WX HA3BaHUSMH, MPUBEICHHBIMUA B padoOTe, a TaKkKe YKa3bIBAIOTCA
CTpaHUIIbI, HA KOTOPBIX 9TU Ha3BaHUS Pa3MEIICHBI.

5.3. Bo BBeneHuu naercs o00CHOBaHME BbIOOpa TeMbl pedepara ¢ MO3ULMU
€€ AaKTyaJIbHOCTH, OINpeeNsieTcsl TjaBHas TMpo0jemMa, YKa3bIBAaeTCs MaTepHal
uccienoBanus, GOpMyIUPYIOTCA 3a7aud, KOTOpble HEOOXOAUMO pelUTh IS



packpeITHs TIaBHOM mpoosiembl. (OO0beM BBeACHUS 2-3 CTPAHHUIIBI. )

5.4. OcHOBHOH pa3zen MOJIKEH COAEpKaTh aHAIU3 U3YYEHHOCTH MPOOIEMBI,
3aTparuBaeMoil B pedepare. B HeM mociieoBaTebHO PacKphIBAETCSl TEMA C YYETOM
3HAHUW, TOYEPIHYTHIX M3 OHOIHOrpadUUECKUX HMCTOYHHUKOB, HCIOJIb3YEMBbIX B
pabore.

5.5. OCHOBHOW pa3zel JOJKEH UMETh JieJieHue Ha maparpadsl (0T Tpex 0
ISITH) B COOTBETCTBUU C JIOTUKOM U3JI0KEHHUS.

5.6. KoHkpeTHOE cojaep:kaHME€ OCHOBHOIO pazjiena pa3padaTbiBacTCsi B
npolecce MOATOTOBKM pedepaTa, YTO MpenanosiaracT aHajiu3 MaTepuaia, €ro
0000111eHE U HayYHOE OITUCaHUE.

5.7. 3axmroueHue pedepaTa JIOJDKHO COAEPKATb OCHOBHBIE  BBIBOJBI
IPOBEJECHHON pabOThl. BHIBOABI TOJIKHBI MOCIEI0BATEIBHO OTPAXKaTh PELIEHUE BCEX
3aJ1a4, MOCTABJIEHHBIX BO BBeACHUU. (OOBEM 3aKitoueHHs 1-2 cTpaHMIIbI.)

5.8. Ilepssiit mucT pedepara, TUTYIbHBIN, 0GOPMIISIETCS IO YCTAHOBICHHON
dopme (Ilpunoxxkenume A). OcrtanmbHble JTUCTBI HYMEPYIOTCSI BHHU3Y CTpPAHUIIBI
apabckumu mdpamu. Hymeparms criomrHasi, BKIOYast TUTYJAbHBIA JHCT, TIPU 3TOM
Ha TUTYJIBHOM JINCTE HOMEP CTPAHUIIBI HE MPOCTABIISCTCSI.

5.9. Tekcr pedepara Habmpaercs Ha kommbioTepe. lpudr - Times New
Roman. Pasmep mpudra - 14 nt, pazmep mpudra cHocok - 10 nr. CHOCKH MOTYT
OBITh KaK BHYTPUTEKCTOBBIC, TaK U IIOCTPAHUYHBIE BHU3Y CTPAaHULIbI. MeXCTpOUHBIN
unTepBan - 1,5. Ilonst: BepxHee u HUXHee - 2 cM, npaBoe - 1,5 cm, aeBoe - 3 cMm.
BrIpaBHIBaHNE OCHOBHOI'O TEKCTA AUIIJIOMHOM pabOTHI - IO HIMPUHE.

5.10. Kaxnpiit pa3nen pedepara (BBeaeHUE, OCHOBHOM pasjiell, 3aKI0UYCHUE,
oubnuorpaduyecKkuil CUCOK) JOJDKEH HAYMHATBCS C HOBOW CTPAHUIIbL. 3arojOBKU
pa3aeoB CleayeT pacnoiaraTh B CEpeIUHE CTPOKH 0€3 TOUKU B KOHIIE.

5.11. buGmuorpaduueckuit CHUCOK OQOPMISIETCSI B  COOTBETCTBUU C
tpeboBarmsiMu ['OCT P 7.05-2008. (KomumdecTBo mosummii B OnOimorpadguaeckom
CIIUCKE JOJDKHO COOTBETCTBOBATH OOIIEMYy OOBEMY AMIIOMHON paboThl; 00beM
oubnuorpaduyeckoro onucanus B pedepare 1-2 crpaHuLbI.)

5.12. O6muii 06beM OCHOBHOTO TEeKCTa pedepara TOKEH COCTaBIATh HE
MeHee 25 CcTpaHull, BKJIOYas HEOOXOJMMbIE HOTHBIE WM WHBIE MpUMEpHl (B
KoJIH4YecTBe 4-5).

5.13. Tlpu H©HeobOxomuMocTH pedepaT MOXKET colaepkaTh MPUIOKEHUE,
BKJIOYAIOLIEE  HOTHBIE  Marepuanbl, cxembl, CD-gucku,  penpoaykium,
dboToMarepuabl u ap.

6. PeneH3upoBanme u 3anuTa pedpepara

6.1. Pedepar npeacrasisieTcs Ha BbIMYyCKalOlyo Kaeapy B HaneyaTaHHOM
BUJIE B JIBYX 3K3eMIUISIpax HE MO3JHEe, YeM 3a JIBa MecAlla JO 3alUThI, U TOJJIEKHUT
PELEH3UPOBAHHUIO.

6.2. Opnun AK3EMILISIP pedepara nepenaeTcs npeJice1aTeNto
['ocymapcTBEHHON SK3aMEHAIMOHHOM KOMHMCCHH, BTOPOM DSK3EMIUIAP IEpEeHacTCs
pELeH3EHTY, HA3HAaYEHHOMY 3aBEIYIOIINM BBITyCKaIoUeil kadeapsl.

6.3. B peuensum Ha ocHOBe aHanm3a pedepara Jaercs €ro oomas
KOMIUIEKCHasl OIleHKa. B TOM umMcie OIeHMBAIOTCS BBIOOP TEMBbI C IO3ULUU €€
aKTyaJbHOCTH, IPABOMEPHOCTh IOCTABJIECHHBIX 3a/1ad, IMOCIEJ0BATEIbHOCTh H



JIOTUYHOCTH B PACKPBITUU COJIEPKaHus, YOS AUTETbHOCTD BHIBOJIOB.

O1eHUBaHUIO TOJJIEKAT KyJIbTypa MUCBbMEHHOM pedud, MPUMEHEHHE B padoTte
npo(ecCHOHANBPHOM ~ TEPMUHOJEKCUKH,  KOPPEKTHOCTh B HCIIOJIb30BAHUU
oubnuorpa@uyecKux HCTOYHUKOB, TPAMOTHOCTh OQOPMIICHHS. Y Ka3bIBAIOTCA
JIOCTOMHCTBA M HEJOCTAaTKU pabOThl, MpeajaraioTcs BOIPOCHl. B 3aBeprieHuu
pEIEH3UN BBICKA3bIBAETCSI MHEHHE PEIEH3E€HTa O BO3MOKHOCTH/HEBO3MOXKHOCTHU
aTTEeCTallMy BBIITYCKHUKA [10 COOTBETCTBYIOLEMY HAIIPaBJICHUIO TOATOTOBKH.

6.4. Pedepar MoxeT ObITh MPEICTABICH K 3aIllUTe W IPH OTPHUIATECILHOM
OT3bIBE PELICH3EHTA. 3allUTa Takoro pedepara OCYIIECTBISETCS B MNPUCYTCTBUU
pELEH3€eHTa, IPEICTAaBUBILIEIO OTPULATENbHBIA OT3bIB.

6.5. Pedeparbl, npeacTraBieHHbIE B 3JEKTPOHHOM BHJE, 0 JONycKa K
3alUTE MPOXOJAT IPOBEPKY HAa 0O0bEM 3aUMCTBOBaHMs. Pe3ynbTaT MHpOBEpKU
OpeIbsABISIETCS MPU 3alluTe pedepaTa B pacredyaTaHHOM BHJE CO CCBUIKOM Ha
MCTIOJIb30BAaHHYIO MMPOTPaMMy «AHTHUILIIATAaT.

6.6. Ilmarmar — UWTHPOBAaHWE B OpWUTWHAJIC W/WIX B TEPEBOAC
ONyOJIMKOBAaHHBIX TPOM3BEACHUN 0€3 CChUIKM Ha HWCTOYHHMK — B paborax,
oOydaromuxcst He jomyckaercs. [IpoBepka Ha TuUIarmat OCYyIIECTBISETCS B
CaMOCTOSITENIbHO YCTaHOBJIEHHBIE CPOKH BBITTyCKAIOIIEH Kadeapoi.

6.7. 3ammura pedepara HOCHT XapakTep MAUCKYCCHH U TPOXOAUT B
CJIETYIOILEM MOPSIKE:

* npeacenaTesb ['ocy1apcTBEHHON 3K3aMEHAIMOHHONM KOMHUCCHH OOBSBIISET O
3amuTe pedepara, ykasbiBas €ro Ha3BaHue, (PaMUIINIO, UM U OTYECTBO BBIITYCKHUKA;

* BBIIYCKHUK BBICTYNAET C JIOKJIAJ0M, OCBELIAIOUIMM TIJIaBHbIE aCIEKThI
pabotsl. Ilepeckas Tekcta He Jomyckaercs. B mponecce BBICTYIUIEHHS BO3MOKHO
WUTIOCTPUPOBAHUE  JIOKJIa/Ja MY3bIKaJIbHBIMU HpPUMEpaMH M HCIOJIb30BaHUE
IPOrpaMMBbI NTPE3EHTAIINH;

* BBIITYCKHUK OTBEYAET HAa BOMPOCHI YWICHOB KOMHCCHU;

* PYKOBOAMTENb 3aUYMTHIBAET MHUCHMEHHBIM OT3BIB O pedepare U pe3ynbTar
IPOBEPKH Ha 00HEM 3aMMCTBOBAHUS;

* BBICTYIIAET PELICH3EHT pedepara (Ipu NPUCYTCTBUN);

* BEIITYCKHUK OTBEUYAET HA 3aMEUaHUS PELICH3CHTA;

* BEJICTCS IUCKYCCHs TI0 pedepaTy U KauecTBY €ro MpeICTaBICHUS K 3alUTe;

* BBIITYCKHUK BBICTYIAET C 3aKJIIOUUTEIBHBIM CIIOBOM.



Ipunoowcenue A
MunucTepcTBO 00pazoBanus U Hayku Poccutickoit deneparuu
®denepanbHOE rOCYIAPCTBEHHOE OIOIKETHOE 00pa30BaTENbHOE YUPEKICHUE
BBICIIET0 00Opa30oBaHuUs
«Poccuiickuii rocyaapcTBeHHbIN yHuBepcuTeT uM. A.H. Kocsirnna
(Texnomoruu. J{uzaiin. MckyccTBO)»

Axanemus nmenun MaiiMoHuna

Kadenpa ananmutuueckoil METOI0IOTUH
U TIeJITaTOTUKH MY3bIKQJIBHOTO 00pa30BaHUS

PEDEPAT

(BBIITYCKHA S KBAJIMOUKAIIMOHHASI PABOTA)
ACCHUCTEHTA-CTAXEPA

Ha TEMY:

CrennaabHOCTE:

Bua noaroroBku:

Beimosan(a)

(®PHO)
OuHoiA, 00 1KETHOM / TOTOBOPHOU (POPMBI 00yUEHHUS
(HyoHCHOE NOOUEPKHYMB)

PyKOBOILI/ITeHL / ®DHUO, yueHad cTeneHb U 3BaHUSI /

nOONUCH

«Jlomy1iieHa K 3ammure»

3aBenyromas kadeapoi
HaAuMeHo8aHue Kageopwl

_/ ®UO, yuenas crenenp u 3anus |
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