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1. OBIIUE INOJIOXXEHMA

1.1. Otmen mpaBoBOro obecredeHus YIIpaBleHUs IPaBOBOro obecredeHus
umymectsa ®T'BOY BO «PI'Y um. A.H. Kocrirunay (mamee mo Tekcry - Otaen)
SBIIETCSA CTPYKTYPHBIM HOIpa3AeiIeHUEM YKa3aHHOIO YIIpaBIEHUS U JEeHCTBYET Ha
OCHOBaHWHM Y CcTaBa YHUBEPCUTETA.

1.2.Otmen B cBoefl JdedrenbHOCTH pykoBoncTByercs: KoHcturynmei
Poccuiickoit Deneparmy; QenepansHBIMU 3aKOHAMH, IIOJ3aKOHHBIMH aKTaMH,
HOPMAaTHUBHBIMM TPAaBOBbIMH akTamMu MuHucTepcTBA 00pa30BaHUS W HAYKH
Poccuiickoii ®@epnepauuu, YcraBoM YHHBepcutera; [IpaBunmamMu BHYTpPEHHEro
pacrnopsika Y HUBEpCUTETA, TOKAbHBIMU HOPMATHBHBIMH aKTaMHU Y HUBEPCHTETA,
[Tonoxenunem 06 YipaBieHHH PABOBOTO 00eCIeYeHUSI U MMYIIECTBA HACTOSIIAM
[TonoxeHnuem.

1.3. Otnen MoxeT OBITH PEOPraHU30BAH, NIEPEUMEHOBAaH WM JTUKBUIUPOBAH
npuKazoM Pekropa.

1.4. O61mee pyKOBOJCTBO JeaTelbHOCThI0 OTHena OCymecTBIsSeT HaualbHUK
YnpasieHus MpaBoBOro oOecnedeHus U MMYIIEeCTBa, & B €ro OTCYTCTBHE JIHIIO,
Ha3HAYeHHOE PEKTOPOM.

1.5. HenocpencTeeHHOE PYKOBOZACTBO JIeATENHHOCTEIO OTHeNa 0CymecTBIIeT
HayareHUK OTaena.

1.6. Pacipenienienue oOs3aHHOCTel Mexxny paboTHuKaMu OTaena MpoU3BOINAT
HayaneHUMK OThena B COOTBETCTBHM C JIOJDKHOCTHBIMH HHCTPYKIUAMH H
HactosmuM I lomosxeHneM.

1.7.Ha Bpems otcyrctBus HavyanpHuka Otnena (OTHycK, ©OO0Je3HB,
KOMaHJIUPOBKA H IIp.), €ro (YHKIIAH OCYIIECTRISACT Ha3HAUEHHBIH HAYaIbHUKOM
VYnpasnenus paboTHHUK OTIena.

1.8. IIpu npueme Ha pabory pabotHuk OtTaena 3HAKOMSTCS TOJ POCIHCH C

HacToAnMM I I0oJI0OKEHHEM.

2. CTPYKTYPA
2.1. Cipykrypa u uucineHHocts OtTzmena  yTBepXKIaeTcss pPeKTOPOM
YHHUBEPCHUTETA T10 MPE/ICTABICHHIO HAaYaTbHUKA Y IPABJICHUS.
2.2. lTomKHOCTHBIE MHCTpYKUMH paborHmkoB OTmena  yTBepKIarOTCS

PEKTOPOM yHHBepCI/ITeTa I10 MMPEACTaBJICHUIO HaY9aJIbHHKa yﬂpaBJIBHH}I.



3. HEJIM 1 3ATAYHN

3.1. OGecnieuenue  coOmoneHHs  YHHUBEPCHTETOM 3aKOHOJIaTeLCTBA
Poccutickoii @enepanyy B 4acTH 0QOPMIIEHHS NTpaB HA HEJBIKUMOE HMYIIECTBO
U 3€METIbHBIE YUACTKHU.

3.2. OOecnedeHue KagacTPOBOr0 ydeTa OOBEKTOB HEIBIDKHMOCTH H
3eMEIbHBIX y4aCTKOB.

3.3. OcymecTBIeHHe ydeTa HMYyIIeCTBA B peecTpe (eaepaabHOro
HAMYIIECTBA.

3.4. Bemerne peecTpa HEIBIXKHMOIO M 0c000 I[EHHOIO IBHKHAMOTO
HMYILIECTBA W ObDecredeHHe ero akTyalbHOCTH, & TaK K€ pPeecTpa 3eMeNbHBIX
YYacTKOB.

3.5. IlpaBoBoe obecrnedyeHue [eATENBHOCTH YHHBEPCHTETA M €r0
CTPYKTYPHEIX MTOApa3eeHHH.

3.6. IlpencraBuTenscTBO, 3alUTa IIpaB ©  3aKOHHBIX HHTEPECOB
VuuBepcurera B cymax Poccmiickoit ®epmepanmm, Apyrux — OpraHax
TOCYIapCTBEHHOM BJIACTH M OPraHax MECTHOTO CaMOYIIPaBIIEHHUS.

3.7. ObecnieueHre perucTpalvy yIpeauTeIbHEIX JOKYMEHTOB U H3MEHEHHH K
HUM.

3.8. OpraHusanus MOpOBefeHMS TEXHUYECKOH HHBEHTAPH3ALMU O0OBEKTOB
HEIBMKMMOTIO UMYIIeCTBA.

3.9. I'ocynmapcTBeHHass perHCTpalys TpaB YHUBEPCHTETA Ha HEIBIDKAMOE
HUMYLIECTBO M 3EMEIBHBIE YIACTKU, 00eclIedeHne aKTyaabHOCTH CBEIEHHH 0 HUAX.

3.10. Obecrieuenre perucrpanur mpaBa coOCTBEHHOCTH Poccuiickoii
@enepalid  Ha HEOBIKHMOE HMYLIECTBO W 3eMENbHBIE YYAaCTKH ITyTeM
IOATOTOBKH COOTBETCTBYIOIMX JOKYMEHTOB UK HampaBleHHE HX B Opras
UCTIOTHUTETRHOM BJIACTH, OCYIIECTBISIOMUN IOJHOMOYHS COOCTBEHHHMKA B
OTHOIIEHHH (helepalbHOro HeIBHKUMOTO UMYILECTBA.

3.11. V4er 0co60 IIeHHOTo IBH)KHMOT0 HMYIIECTBA H BHECEHHE H3MEHEHHH B
€ro IepeveHb.

3.12. CopelicTBHEe MaTepHAIbHO-OTBETCTBEHHBIM JIMIAM B CIHCAHUK
OCHOBHBIX CPEJICTB BBHAY HX QH3MIECKOr0 W/HIH MOPANBHOTO H3HOCA;
YHUYTOXEHHS [pPH aBapusax, I0XKapaxX, CTHXWUAHBIX OEINCTBHSAX M MHBIX
9PE3BBIYANHBIX CHTYAUUsX; XHINEHHS H/WIH HHOM YTpaTsl MMYLIecTBa H IIO
JpYI'UM OCHOBaHHAM.



4. DYHKIIUA

4.1. PaccMOTpeHHE MOCTYMAIONUAX B YHHUBEPCUTET 00pAIlleHUH U 3aIpoCoB,
BXOAAIIMX B KOMIIETEHIHIO OTIHeNla, IOATOTOBKA II0 HHM HEOOXOIUMBIX
MarepuasnoB, OTBETOB U OTYETOB.

4.2. B3aumopeicTBHe C pa3NUYHBEIMH YUPEKACHUAMU U OpraHU3alusAMU JUIsA
JocTixenus ened Otaena.

4.3. OcyuiecTBieHHe  MOATOTOBKM  HEOOXOOUMBIX  OOKYMEHTOB IS
noctxenus nened Oroena.

4.4. OGecnieuenue, B chepe CBOEH KOMIIETEHIMH, IPOBEIEHHS MEPOIPUATHH
[0 YCTPaHEHMIO HApYyIIECHWN, BBIIBICHHBEIX B XOJI€ IIPOBEPOK, IIPOBOIUMBIX
Munobpuayku Poccum, opranamu PocumyrnectBa, WHBIMA KOHTPOIHUPYIOIIAMHI
OpraHaMu.

4.5. IlogroroBka U 0000IIeHNEe aHATUTHYSCKAX MaTepHATIOB U CIPABOK IS
PYKOBOJIICTBA YHUBEPCUTETA 10 BOIIPOCAM, BXOIAIIAM B KOMITETEHITHIO OT/IETIA.

4.6. ObecnieueHre XpaHEHHS:

- JOKYMEHTOB TEXHWYECKOH WMHBEHTAPU3AIIUH Ha OOBEKTHI HEIBHKHMOCTH,
3aKperUIeHHBIe 32 Y HUBEPCUTETOM;

- IIPaBOYCTaHABIHBAIOIIMNX [JOKyMEHTOB Ha OOBEKTHl HEIBUIKUMOCTH H
3eMeJIbHBIE YYACTKH, 3aKpellJIeHHbIe 38 Y HHBEPCUTETOM;

- JMOKYMEHTOB, IIOATBEPXKIAMOMMUX YyYeT HUMYIIecTBa YHHBEPCHUTETa B
COOTBETCTBYIOIIHX peecTpax UMYIIECTBE;

- aKTOB IIPOBEPOK, IPOBOAUMBIX KOHTPONBHBIMH OpraHaM{ B OTHOIIEHHUH
HUMYIIECTBA, 3aKPEIUIEHHOT0 32 Y HHBEPCHTETOM;

- JIOTOBOPOB 0€3BO3ME3[THOTO ITOJB30BAHUS HEIBIKHMEIM HMYILECTBOM,
MIEPETAHHOTO Y HUBEPCUTETY.

4.7. IlomroroBka, 00 ydacTHe B IIOJITOTOBKE IIPOEKTOB JIOKAILHBIX
HOPMAaTHBHBIX aKTOB Y HUBEPCHUTETA.

4.8. IlpoBeneHue NpaBOBOMl M AHTHKOPPYIIHMOHHOW SKCIIEPTH3HI IIPOEKTOB
JIOKaJIbHBIX HOPMATUBHEIX aKTOB Y HUBEPCUTETA.

4.9. OcymiecTBIeHHe 3aMUTH IPaB ¥ 3aKOHHEIX WHTEPECOB YHHBEPCHTETA B
cymax Poccuiickoii ®@enepanuu, APYrHX OpraHax IrOCYIapCTBEHHON BIACTH U
OpraHax MeCTHOI'0 CaMOYIpaBIEHHs, NP B3aHMOOTHOIIECHUSIX C IOPHIAYECKHMHU
JMIIAMH U TpaKTaHaMH.

4.10. VYwyacTHe COBMECTHO C 3aHHTEPECOBAHHBIMH  CTPYKTYPHBIMH
IOJpa3/IeIeHUs MU YHUBEpCUTEeTa B IIOATOTOBKE W HANpPABICHUM IMPETEH3UH B

ClIy4da€ HapymeHusd UHTEPECOB VHHBepCHTeTa.



4.11. OcymecTBieHre y4era CyJqeOHBIX U WHBIX JOKYMEHTOB II0 HCKOBBIM
MJIA WHBIM TPeOOBAHKAM, IPEIbABICHHBIM YHUBEPCUTETOM UM K Y HUBEPCHTETY,
a TaKXKe KOHTPOJb 3a UCIIOTHEHUEM NaHHBIX TOKYMEHTOB.

4.12. OxaszaHue CTPYKTYPHBIM IOIpa3leleHhsM YHUBEpCHTETa IIPaBOBOTO
COJIEWCTBHA 10 BOIIPOCaM, OTHOCAIIUMCS K kommereHnmn Otena.

4.13. VYyacTHe B OCYIIECTBICHHH KOHTPOIS 34 pACIOPSKEHUEM |
HCTIONIE30BaHUEM (elepalbHOro HMYIIECTBa, 3aKPEILIEHHOT0 33 Y HUBEPCHTETOM.

4.14. Vyacrue, B npefienax xommerenruu OTaena, COBMECTHO C IPYTHMH
CTPYKTYPHBIMH IOpa3felIeHUAMHA YHusepcurera, B IIPOBEIEHUHU
TNOKYMEHTAJIBHBIX W HHBIX IIPOBEPOK M0 HCHONLE30BAHHIO  (elepanbHoro
UMYIIECTBA, B TOM YHCJIE B IIPOBEICHHUN PEBU3HIA.

4.15.  OcymecTeinenne OeHCTBHH [0 IOATOTOBKE JOKYMEHTOB U
HalpaBIeHUIO HUX B OpraHbl TOCYJapCTBEHHOM BIACTH, OCYIIECTBIIONINE
NOJHOMOYHS COOCTBEHHHKa B OTHOWIEHHHM (EeNepalbHOr0  HEIBHIKUMOTO
UMyIIecTBa [N TOCYJApCTBEHHON pEeTUCTpaldd IpaBa COOCTBEHHOCTH
Poccuiickoli ®enepanuy Ha HeOBIDKHMOE HMYIIECTBO M 3eMENBHEIE YIACTKH,
3aKpEIIEHHBIE 38 Y HUBEPCUTETOM.

4.16. OOecrevyenne perucTpanuy IIpaBa ONEPATHBHOIO YIPABIEHHWS Ha
HEJBIDKMMOE MMYIIECTBO U IIPABO IOCTOSHHOIO (6eccpovHOro) Mob30BaHUS HA
3€MENBHbIC YIaCTKH, OCYILECTBICHNE BHECEHU HEOOXOTUMBIX KOPPEKTHPOBOK.

4.17. Opranusamys MOHHTOPHHTA JaHHEIX, OTPOKEHHBIX B JOKyMEHTaX Ha
HUMYIIECTBO, 3aKPEIUIEHHOE 3a YHUBEPCUTETOM, YCTpAaHEHHe BBIABIEHHBIX B XOJE
MOHHUTOPHHTa HECOOTBETCTBHM AHHBIX C PAKTHICCKUMH 00CTOSTEIECTBAMH.

4.18. OcymecTnenne aHamu3a 1 0000IIEHHs OTIETOB O cynebGHOM paGoTte
YHuBepcuTeTa.

4.19. OcymiecTBIeHHe, B COOTBETCTBHU C 3aKOHOIATENLCTBOM PoCCHIfCKOM
®enepanyy, paboTel IO KOMILIEKTOBAHWIO, XPAHEHHIO, YUETY M HCIIOIL30BAHMIO
ApXWBHBIX  JOKYMEHTOB, 00Opa3OBaBINIUXCS B  IIpOIlecCce  NeATeLHOCTH
VHuBepcuTera B yacTH koMmuereHnuu Otaena.

4.20. ObecneueHne 06513aTeNEHOTO NPOBESHEHNS B OTHONMIEHUH (he/lepalIbHOTO
HMYIIECTBA, 3aKPEIIEHHOTO 38 Y HUBEPCHTETOM CIICAYIOUIMX MEPOIPHATHIA:

1) mpoBezenne KanacTpoBOTo ydera 0OBEKTOB HEIBHKUMOTO HMYILIECTBA H
3€MEIIBHBIX YYACTKOB;

2) yuet uMymecTBa B PeecTpe denepaasHoro nMyInecTsa;



3) obecrmedeHMe TIPOBENEHHMsS TOCYJApCTBEHHOH pPErHCTPAlMH  IpaB
YuupepcureTa Ha (enepanbHOe HEIBIKAMOE HMYIIECTBO H 3eMeIbHBIE YIaCTKH,
3aKPEILICHHBIE 32 Y HUBEPCUTETOM;

4) coBepIleHHe NSHCTBUI, HAapaBIeHHEIX Ha 00eCIIeueHne rocy1apCTBEHHOM
perucTpanuu npasa cobctBeHHocTH Poccuiickoit @eneparum Ha QemepanbHOe
HEIBHXKUMOE  HMMYINECTBO M  3€MENBHBIC  yYacTKM, 3aKpeIUleHHBIe 33

YHUBEPCUTETOM.

5. ITPABA U OBSI3AHHOCTH

5.1. PabotHuku OTnena uMeroT Mpago:

5.1.1. monk30BaTECA BCEM HEOOXOIUMBIM 000pYIOBAHHEM, CPEICTBAMY CBI3H
U IIOMEIeHUSIMHU.

5.1.2. Ha cBOEBpEMEHHOE MONMy4eHHe HHGOPMAIIHH OT PYKOBOIACTBA U JPYTHX
CTPYKTYPHBIX IIOJpa3/IecHuid YHUBEpCUTETa, HEOOXOMUMOM AJI OCYIIECTBIEHHS
CBOEH eATEeIEHOCTH.

5.1.3. 3HaKOMHMTECS C OPraHU3AIMOHHO-PACIIOPSIUTENLHBIMEA JOKYMEHTAMH
YHuBepcHTeTa, KacalomuMucs aestensaocTd OTaena.

5.1.4. BHOCHTH NpPENNOXKEHHA PYKOBOACTBY YHMBEPCHTETA IO BOIPOCAM
COBEPIUCHCTBOBaHMS JeATeNnbHOCTH OTena, YIydIIeHHIO Tpyna paboTHHKOB
Otgena, TpeboBaTh yCTPaHEHHMs YCIOBHIL, YXyAMIAIONINX MOJI0XKeHUe paGOTHUKOBR
Otpena.

5.1.5. B3amMOAEHCTBOBaTR  CO  CTPYKTYPHBIMH  I[IOJpa3feleHUSIMH
YuuBepcuTeTa JUId KOOPAUHALUM COBMECTHOM NEATENBHOCTH M OCYINECTBICHM
MEPONPHUATHH, HAIIPAaBIIEHHBIX Ha pealu3aluio Henei u 3axad OTnena.

5.2. Pabotunku Otnena oOs3aHbL:

5.2.1. CBOEBPEMEHHO ¥ Ka4eCTBEHHO pEINaTh IIOCTABICHHbIE 3aadd W
BBINIOJIHATE QYHKITHH, OTIpe/Ie/ICHHBIE HACTOAIUM [ToI0kKeHHEeM.

5.2.2. BBINONHATh yKa3aHWA ¥ IOPYYEHHs PYKOBOJACTBA YHHBEPCHTETA,
OKa3bIBaTh COMEHCTBHE B BOIIPOCAX, BXOAAIINX B KomneTeHIMio OTnena.

5.2.3. cBOeBpeMEHHO MH(OPMUPOBATE PYKOBOIACTBO 000 BCEX COOBITHSX,

MPEMATCTBYIOMKX BEITOTHEHHIO BO3TIOKEHHBIX Ha OT/Ien QyHKIHA.

6. OTBETCTBEHHOCTH
6.1. Kommextus OrTmena HeceT OTBETCTBEHHOCTH 34 KadecTBO |

CBOEBPEMEHHOCTE BBINIOJIHCHHM BO3JIOKEHHBIX HA HEr0 3a1a4 U (1)YHKIIHITI



6.2. PabotHuku Otnmena HeCcyT OTBETCTBEHHOCTH B IIOpSAKE H 00BeEMe,
Pe1yCMOTPEHHOM JOKHOCTHBIMU HHCTPYKIMSMH, JIOKAJIBHBIMH HOPMATHBHEIMH
aKTaMH M JIEUCTBYIOIUM 3aKOHoAaTenscTBOM Poccuitckoit Deneparum.

6.3. JlucimmnuHapHbBle B3bICKaHMs Ha paboTHmkoB OTena HalararTcs
npukasoM Pektopa B COOTBETCTBHM C IeHCTBYIOIIMM 3aKOHOJATENBCTBOM
Poccuiickoli ®eneparmu u [IpaBuiamMy BHYTPEHHETO TPYAOBOIO paclopsiaKa
VHuBepcurera.
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