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1. O01mue moaoKeHUs

1.1. Bubnuorexa ®TBOY BO «PI'Y um. A.H. Kocsirunay (nanee — bubnuorexa)
SBJIAETCS OIHUAM M3 BEIYIMX CTPYKTYPHBIX noapasaenenuii ®I'5OY BO
«Poccuiickuii rocynapcreennnni yausepeuter uM. A.H. Koceirina (Texnonoru.
Nuzaita. MckyceTso)» (nanee - YHHBEPCHUTET), 00ECIIEUHBAIOIIMX JOKYMEHTAMU U
uHpOopMaLrel yIeOHO-BOCIUTATEILHEIM ITPOLECC U Hayqnme HCCIIeIOBaHUs, a
TaKKe IIEHTPOM paclpOCTPaHeHHs 3HaHHH, TyXOBHOTO U MHTEJUIEKTYyaIbHOTO
001eHws, KyJIbTypHI.

VHHBEPCHUTET, KaK yuIpeauTelb bubnuoTekn, QHHAHCHPYET €€ JesATEIBHOCTD 1
OCYILECTBIISIET KOHTPOJIb 3@ 9TOH JAeATeIbHOCTEIO B COOTBETCTBHH C IEHCTBYIOIIUM
3aKOHOIaTETHCTBOM. |

1.2. BubnuoTeka B cBOEH AeATEIFHOCTH PYKOBOICTBYeTCs DeepanbHbIMU
3akoHaMu "O6 o6pazosanmu”, "O BBICIIEM H IIOCIEBY30BCKOM IPO(YECCHOHATHEHOM
obpazosanun’, "O GubImoTeyHoM fene”, "O6 uropmamy, HHGOPMATH3ALMH 1
ammuTe nHGopMaruu", DenepanbHBIM 3aKOHOM 0T 25 mrons 2002r. Ne 114-03

"O IpOTHBOAEHCTBHN IKCTPEMHUCTCKON JeATENLHOCTH ", TIOCTAHOBICHHSIMHE
I[NpaBuTenscrBa P@, npukazamMy ¥ HHEIMH HOPMATHBHEIMHA TPABOBBIMU aKTaMU
MuHHECTEPCTBA HAYKH 1 BEICIIero obpasopanus P®, YcraBoMm YHHUBEPCHTETE,
NPHKAa3aMH U PaclopsHKeHUAMH PeKTopa, IPaBUIaMH BHYTPEHHETO paciopsika,
MHBIMH JIOKAJIbHBIME HOPMATHBHBIME akTaMy ¥ HacTosuM I lonoxenuem.

1.3 JlesiTenbHOCTE BHOIHOTEKH OCHOBEIBACTCSA Ha MPUHIHIIAX TEMOKPATHH,
ryMaHu3Ma, 00IeJOCTYITHOCTH, IPHOPUTETa 00IIeUeIOBeYeCKHX [IEHHOCTEH,
rPaXJaHCTBEHHOCTH, CBOOOTHOTO PA3BUTHSA JIMIHOCTH; (POPMUPOBAHHS B
YHUBEPCHTETCKOH cpelie MUPOBO33PEHHUS U JyXOBHO-HPABCTBEHHOM aTMOChepE
ATHOKYJBETYPHOTO B3aUMOYBaKeHUS, OCHOBAHHBIX Ha IIPHHIIHAIAX YBaKEHU [IPaB U
cB00O/I UeIoBeKa, CTPEMIIEHHS K MEKITHUYECKOMY MUPY M COTJIACHIO, TOTOBHOCTH K
IHAJIOTY.

1.4 B cootBeTCcTBUH C BefepalbHEIM 3aKOHOM «O IPOTHBOAEHCTBIM
SKCTPEMHUCTCKOM gesTensHocTiy Ne 114-03 ot 25 mromns 2002 roma B bubnuoreke
3aIpeIeHo pacpoCTpaHeHHe, IIPOM3BOICTBO U HCIIONE30BAHME INTEPATYPEI
9KCTPEMHUCTKON HaIlpaBIEHHOCTH.

1.5. bubnuoTeka IOTIHHIETCS PEKTOPY U IPOPEKTOPY 110 y4eOHO-MeTOMIeCKOM
paborte.

1.6. PyxoBozcTBO BHOTHOTEKOH OCYIIECTBIIET AUpeKTOp brubimoTekn, KOTOPLIM
Ha3Ha4YaeTCs Ha JOJLKHOCTh M 0CBOOOKIAeTCs OT Hee IIPHKa30M PEKTOpa
VHHBEpCUTETA 10 TIPeICTABICHHIO KYPHPYIONIEro npopekropa. OcHoBuble GyHKINH,
paBa ¥ OTBETCTBEHHOCTH AupeKTopa bruOnuoTexu NpUBOAATCS B TOIDKHOCTHOR
HHCTPYKIIWH.

1.7. Ha nommkHOCTS AupekTopa buOImoTekn Ha3HavyaeTcs U0, HMEKOIIEe BhICIIEe
nmpodeccrHoHaATHHOE 00Pa30BAHNE H CTaXK PAOOTEI IO CIIEITHAIILHOCTH HE MeHee 5 JIET.



1.8. I1ltarHas YUCIEHHOCTE BUOIMOTeKN yCTaHABIUBACTCA PYKOBOACTBOM
VHUBepCUTETA C YHETOM BO3JIOXKCHHBIX Ha Hee 3a/a4. [IITaTHOE pacnuCcaHne
YTBEPIKIAETCS B yCTAHOBJICHHOM B Y HUBEPCUTETE TIOPA/IKE.

1.9. OBs3aHHOCTH, IPaBa, OTBETCTBEHHOCTh M TPeOOBAHMU K KBanAQUKaIHH
pabOTHMKOB BHOTHOTEXH [IPHBOIATCS B COOTBETCTEYIOIIIX JOJDKHOCTHEIX
HHCTPYKIUSIX.

1.10. Topsimok gocTymna K GoniaM, nepedeHs OCHOBHAIX YOIyl 1 yCIIOBHS UX
IIpeIOCTABIICHHS OIPE/IENAIOTCS NPaBANIaMH MONB30BAHI bubGnmoTeKoH.

1.11. BubauoTeKa BIpaBe UMETh IITaMIl CO CBOMM HaHMEHOBAHMEM 1
HauMeHOBaHeM YHUBEpCUTETa, COOCTBEHHYIO CHMBOJIHKY, oMOIeMy U IpyTrue
PEKBH3UTHI.

1.12. bubnuoTeKa peliaeT BO3JIOKECHHBIE Ha HEe 3a/1aii BO B3aMMO/IEHCTBHHU CO BCEMHU
Ho/Ipa3ieNIeHAsAMU Y HUBEPCHTETA.

1.13. O61Iee MeToqUUIECKOe PYKOBOICTBO BHOIHOTEKOH YHIBEPCUTETA, HE3ABUCHMO
OT BEIOMCTBEHHOII TI0[YMHEHHOCTH, OCYIIecTBisAeT LieHTpabHas OuOIHOTEYHO-
uHbOpMalMOHHAsA KOMUCCHA MHUHICTEPCTBA HAYKH 1 BeIcIIero oopazoBanus PO.
[OOBHBIM peciTyOIIMKaHCKAM METOAUYECKHM IEHTPOM I B6HOMHOTEK BBICIIMX
yueOHbIX 3aBeenui apusercs Hayqnas pubmroTexa MOCKOBCKOIO roCY IapCTBEHHOTO
yauBepcuTera uM. M. B. JlomoHOCOBA.

2. OcHoBHBIE 3aa49U

2.1. TTomHOE ¥ OllepaTHBHOE OUOIHOTETHOE U rH(bOpMaMOHHO-OubIHorpaduIeckoe
o6CITyKEBaHHIE CTYICHTOB, YIAIUXCsl, ACTIUPAHTOB, IOKTOPAHTOB, HAYIHBIX
pabOTHHKOB, TIPEIIOaBaTeIeH, HHKEHEPHO-TEXHUIECKOTO IIEpCOHana 1 Apyrux
KaTeropuii untareneil Y HUBepCHTETa B COOTBETCTBUH C uH(GOPMALHOHHEIMA
3aIpOCaMy Ha OCHOBE LUIMPOKOTO JOCTyIa K (OHIAM.

2.2. @opMupoBaHue, IPHOOPETEHNE U COXPAHEHUE (oHza U3TaHKi U TOKYMEHTOB B
COOTBETCTBHH C HpodeCcCHOHATEHO-00pa3oBaTe/IbHBIMH IPOTPaMMaMU 1
HaIpaBIEHUIMY HaYYHBIX HCCIIEOBAHHH, Peallu3yEMBIX VHUBEPCHTETOM, & TAKKE
uHbOPMAIMOHHBIMY OTPeGHOCTAMK YnTaTeel. PaspuTue 3IEKTPOHHOY OUOIHOTEKH
VHUBEpPCUTETA.

2.3. OpraEu3anys U BeJCHUE CIIPABOYHO-TIONCKOBOTO anmapara: KaTaloros
(31eKTPOHHOTO U TPAAULIHOHHOTO), KAPTOTEK 1 0a3 JaHHBIX. O6ecnedeHye IMUPOKOro U
OIIEPaTHBHOI'O JOCTYIA K BIEKTPOHHBIM PeCcypcam BuOMoTeKH.

2.4. TlpenocraBneHre HHYOPMAIMHI O COCTaBEe OUOIHOTEYHEIX (POHIOB YEPE3 CUCTEMY
KaTaJIOroB ¥ Apyrue hopMbl OUOIHOTEIHOTO rH(GOPMHPOBAHNS; KOHCYIbTaTHBHAS
[IOMOIIb B TIOMCKE ¥ BEIOOpE HCTOIHHKOB HHOPMALIUH.

2.5. ®opMHUpOBaHKE B YHHBEPCHTETCKON CPesie MUPOBO33PEHHA K TyXOBHO-
HPABCTBEHHO! aTMOC(EpHI STHOKYJIHTYPHOTO B3aUMOYBaXCHHSA, OCHOBAHHEIX Ha
IPHHITAIAX YBaKEHHs [IPpaB B CBOOO/] YeN0BeKa, CTPEMIICHHS K MEXITHIIECKOMY MDY
H COTJIACHIO, TOTOBHOCTH K JWAnory. B Iensx NpoTHBOIAEHCTBUS 9KCTPEMUCTKON
NeSTeNBHOCTH, B IpefieliaX CBOeH KOMIICTEHTHOCTH, bubiroTexa oCymeCTBISCT



IPOQUIAKTHYECKHE, B TOM YUCIIe BOCIIUTATENbHEIE, TPONAraHIHCTCKUE MEpBL,
Hanpas/ieHHbIE Ha IIpelylpexkKIeHue SKCTPEMUCTKOM AesTeNbHOCTU. PacipocTpaneHue
cpenu ynraTeneil bubnuoreku HHOOPMAITMOHHBIX MATEPHUATIOB, COMEHCTBYIOIIHNX
IOBBIIIEHUIO YPOBHA TOJEPaHTHOrO co3HaHus. C 3TOH [epi0 HANOXKEH 3ampeT Ha
PacIpoCTpaHEHHe JINTEPATyPhl SKCTPEMHUCTCKON HAIIPABIIEHHOCTH U HHOM
uHGbOpMAITIH.

2.6. Bocinranue 6UO1M0TeYHO-UHPOPMAITHOHHOM Ky IbTYpEl YuTaTenel BubanoTexw.
D@opMHUpOBaHKE Y CTYIEHTOB, IpeNoaaBaTeiel i COTPYAHUKOB Y HUBEPCUTETa HABBIKOB
OIBITHBIX MONIE30BATENIEH JTOKANBHEIMI 1 MEPOBEIMH HH(OPMALHOHHBIME PECYPCaMHU.
2.7. Pacmupenue nepedss OMOIHOTEYHBIX YCIIYT, OBLIIIEHAE WX KaYeCcTBa Ha OCHOBE
TEXHUYECKOI0 OCHalIeHusa bubaoTexy, BHEPEHUsI COBPEMEHHBIX TEXHOIOIHH 1
KOMIILIOTEPHU3ALMH OHOIHOTEUHO-UHPOPMALIHOHHBIX [TPOIIECCOB.

2.3. IlpoBenenye HayIHBIX HCCIIEIOBAHUN U METOANYECKOM paboThI 110 BOIPOCaM
OrOIMOTEYHOr0 ¥ HHPOPMAIIMOHHO-OHOIHOTpahHIECKOro 00CTyKIBAHHA.

2.9. Koopaunanus paboThl Beex noapasenennii bBubimorexu, B3auMoieicTBIE ¢
TI0/Ipa3/ieNleHHsIME M 00LIeCTBEHHBIMH OPTaHU3aluAMHU Y HUBEPCUTETA,
OCYIIECTBISIOIUME BOCIIUTATENRHYIO U TYMaHHNTaPHO-IIPOCBETUTENLCKYIO paboTy.
CrocobcTBOBaTE GOPMUPOBAHIIO ¥ 00YIAIONIMXCSA CONUAILHO-HEOOXOMUMBIX 3HAHUH 1
HaBBIKOB, TPAXKIAHCKOM IIO3MIHH, TPO(PECCHOHANBHBIX HHTEPECOB.

2.10. Koopaunanus 1 Koonepamus JeATeIbHOCTH ¢ OHOIHOTeKaME, OpraHaMy HaydHO-
TEXHUYECKOH HHPOPMAIHX U IPYTUMH YIPEKIAEHHSIMH I 60Jiee IIOIHOr0
YAOBIETBOPEHUS MOTPeOHOCTEN YuTaTenel B JOKyMeHTaX u HH(QOpPMAIlUH.

2.11. OcymiecTBiIeHHE X035HCTBEHHON EITENBHOCTH B IIENISIX OITUMH3AINH
OuOMHOTEIHOrO 00CITYKUBAHHUS.

3. OcHoBHbIe QYHKIHA

3.1. Opranusyet quddepeHIupoBaHHOe 0OCIyKABaHKe YATaTeNel B YUTANBHBIX 3ajaX,
Ha aDOHeMeHTax H OPYTHX IyHKTAX BBIAYM [0 €AHHOMY YUTATENECKOMY OHIETY,
TPUMEHSISI METOBI HHAMBHIYABHOTO U TPYIIIIOBOTO 00CITYKHBaHUS.

3.2. becnmatHo obecrievnBaeT YuTaTeNe OCHOBHBIMY OHOIMOTEYHEIME YCITyTaMHU:

® IPEIOCTABILIET MIOJIHYIO HH(POPMAIIMIO 0 cocTaBe OHOIHOTEYHOro GOHIA Yepes
CHCTeMy 3JEKTPOHHOTO U TPATHIIHOHHEIX KATATOTOB U KapPTOTEK, & TaK 5Ke opyTue
(bopMbI OUOTHOTEYHOTO HHMDOPMUPOBAHKSL;

* obecrieqnBaeT JOCTYI HOIB30BATENAM (YHTATENAM) K PECYPCaM NEKTPOHHOTO
KaTajora, JIOKAIbHBIM H yIaJeHHBIM HHMDOPMAMOHHBIM pecypcaM bubnnoTexu;

® OKa3bIBACT KOHCYJIbTALOHHYIO IIOMOIIIb B IOMCKE U BEIOOpE MPOM3BENEHHH Ie9aTH U
OPYTUX TOKYMEHTOB, B TOM HHCIIE 3JIEKTPOHHEIX;

® BEIJ]AET BO BPEMEHHOE MOJIL30BaHUe JOKYMEHTH! 3 OHOMHOTEUHbIX QOHI0B;

® COCTaBIIseT B IIOMOIIb HAYYHOH 1 ydeOHOM paboTe YHHMBEpCHTETA
Oubimorpauyeckre CIECKU TUTEPATYPHI; BEIIOIHSIET TEMATHIECKHE i IPYTHEe
oubnamrorpaduyeckue CrpaBKH;



e opranm3yer o0y4eHue HaBbIKaM [ONCKa uH(OpPMAIMY B CIPABOYHO-TIOMCKOBOM
anrapaTe BUOIAOTEKH, IOKABHIX H Y AaIeHHBIX 6ubnuorpaUIECKuX 1
MIOJHOTEKCTOBEIX 0a3ax JaHHBIX.

3.3. OBecmedrBaeT KOMIIEKTOBaHHe (GOH/IA B COOTBETCTBHM C npodunem
VHEBepcHTETa, 06pa30BaTENLHO-IPO(ECCHORATBHBIME NPOTrpaMMaMH, yueOHBIMH
[ITAHAMM ¥ TeMATUKOM HAYIHBIX HccnenoBanuii. [IprobperaeT yueOHyI0, HAyIHYIO,
TIEPHOIMIECKYIO, CIIPABOYHYIO, Xy IOKECTBEHHYIO TUTCPaTypPy 1 JApYTHE BHUIIBI
JOKyMEHTOB, yauThiBas DesepaibHbIH CIHCOK SKCTPEMHUCTCKOM ITUTEPATYPEL,
3aTpeIeHHo K pacpOCTPaHEHHIO Ha TEPPUTOPUH Poccuiickoii Denepalin,
yTBepXKIeHHbIH PenepaabHbIM OpraHoM HCIIONIHATEIEHON BIACTH.

CaMOCTOSTENLHO ONpeersieT HCTOYHUKHM KOMILIEKTOBAH S GhOHI0B.

3.4. V3y4aeT CTEleHb YIOBIETBOPEHUS TUTATEIILCKOTO CIIpOca € LIENBIO TIPUBEICHHUS
cOCTaBa M TEMATHKH (QOHIOB B COOTBETCTBHE C HHPOPMAIHOHHEIMH OTPeOHOCTAMH
yurareieii. AHAIH3UpyeT 00eCcIeYeHHOCTh CTYIEHTOB yyeOHUKAMH B yIeOHBIMU
TTOCOOMAMH.

3.5. OcyLIecTBISeT YUeT, pasMeIlleHUue 1 IPOBEPKY ¢ommoB, obecreyrBaeT ux
COXPaHHOCTb.

3.6. VcKirogaeT JOKYMEHTEI 13 OGnGIHoTedHoro GoH/a B COOTBETCTBIH C
nefCTBYIOIUMY HOPMAaTHBHBIMY aKTaMH.

3.7. ExxeKBapTITGHO IIPOBOMT CBEPKY MMEIOIINXCS B porgax bubauorexn
JOKYMEHTOB H TIOCTYIIAIoIe TuTepaTypsl (Ha MOOEIX HOCHTENAX) ¢ DeepanbHbIM
CITHCKOM 3aIPEIeHHBIX MATEPHAlOB IKCTPEMHACTCKOTO COEPKAHH. ITpu
0OHapyKEeHHH 3aIPENICHHBIX MaTepPHanoB SKCTPEMHCTCKOTO CONCPIKAHMA H3BIMAET WX
13 (oHza BUOIHOTEKH U COCTABILIETCS aKT, BEIIET XYPHal CBEPOK dhonyia bubmioTexkn
¢ «DelepanbHLIM CIIECKOM SKCTPEMACTCKUX MaTepHalIOB).

Otzen aBTOMATH3AIMH i KOMIIGIOTEPH3aliy TIPOBOMKUT PETYIISIPHO, HE PEKE 1 pasa B
KBapTan, paboTy 1o GIOKHPOBAHKIO AOCTYIA C KOMIIBIOTCPOB, YCTAHOBICHHBIX B
BubHoTeKe, K caiiTaM U SMeKTPOHHBIM TOKyMEHTaM, BKIFOICHHBIM B «DenepaTbHbIH
CIIMCOK BKCTPEMHCTCKIX MaTepuanosy. lIposenenHas paboTa QUKCHPYETCs B JKypHale
CBEPKH.

3.8. Mudopmupyer 0 AeaTenbHOCTH BHOIHOTEKH Ha CTPAHHLIE o(hUITHATBHOTO caiTa
Bu6mortexu http://biblio.mgudt.ru/

Ccpika Ha OeiepanbHbIi CIMCOK SKCTPEMUCTCKIX MaTEPHANIOB Pa3MEIIeHa B PA3/IC/Ie
«O Bubmrorexe» http://minjust.ru/nko/fedspisok/ (Ca#it MuHHCTEPCTBA IOCTHLINH
P®).

3.9. OBecredrBaeT COXPAHHOCTD PEIKHX H3laHul U3 (Gonia bubamoreku, ux

PETVICTPALIMIO 1 BKITFOYeHUEe B ABTOMATH3UPOBAHHEIC 0a3b! NAHHEIX.

3.10. OcyLIecTBIAET PasMELICHHE B JMEKTPOHHOM 6a3e METONIECKUX U yueOHBIX
110co6wit, 1a60paTOPHEIX paboT, MoOHOTpaduii, H3/laHHBIX TPETIOAABATCISIMH
VYHuBepcuTeTa. '



3.11. IlomynspusyeT cBou (GOHIB! Yepe3 CrpaBOYHO-MHPOPMAITHOHHEIN anapar
(KaTaory, KapTOTEKH)), a TaK e IyTeM OPraHu3aluy KHIKHO-HIUTFOCTPATHBHEIX
BBICTABOK, THEH HHMOPMAIIUH U IPYTHUX MEPONIPHSITHIA.

3.12. OcyiecTBISET BOCIUTATENBHYIO ¥ I'yMaHUTAPHO-TIPOCBETHTENLCKYIO paboTy,
[IPOBO/ISI TEMATHYECKHE BEICTABKU, Oece/Ipl, CEeMHHAPEI.

3.13. TIpoBOMT 3aHATHI 10 OCHOBAM HH(POPMALMOHHO-OMOIHOrpaduuecKko
KYJIBTYPBI, 00y4aeT unuTaTenell COBpeMEHHBIM METO/IaM [IOMCKa MH(GOPMAIMH B
TPagULUMOHHBIX W aBTOMAaTH3UPOBAHHBIX HHPOPMAITHOHHO-0MOIHOTEYHBIX CUCTEMAX U
II00aIEHEIX NHPOPMAIMOHHEIX CETSX.

3.14. TlpoBoauT MeTOOHIECKYIO PaboTy (aHAIHTHUECKYIO, OPraHU3aI[MOHHYIO,
KOHCYJIBTAI[HOHHYIO) II0 COBEPIIEHCTBOBAHHUIO BCEX HANPABIEHUH [eATeIbHOCTH
bubnmoTeku.

3.15. Buenpsier nepeioBsie OHONHOTEUHbIE TEXHOIOTHH.

3.16. Oprauusyer o0yueHne U IOBBILIICHIe KBATH(OUKALMH epCOHaTa BHOTHOTEKH ¢
LEJIBIO MIOBBIIIEHUS UX TIPOGECCHOHANBEHOTO YPOBHS, KOMIIBIOTEPHOMR IPaMOTHOCTH U
HHQOPMALMOHHON KYIBTYDEL.

3.17. Koopnuuupyet paboTy ¢ kadenpamu U HOApa3ieeHusIMUA Y HUBEpPCHTETA.

3.18. BzaumoneiicTByeT ¢ GUONHOTEKAMH, OpraHaMK HAy4HO-TeXHHYECKOMH
HH(OpMaL|K, APYTUMHU OPTaHU3ALMIMH, B T.9. MEKIYHAPOIHBIMH, HMEIOIIHMA
HH(QOPMalMOHHEIe OaHKH JaHHEIX, B COOTBETCTBHH C A€HCTBYOIIIM
3aKOHOJATENBCTEOM, (efepalbHBIMU FOCYIapCTBEHHEIMU IPOrPaMMaMH, a TAKKe
JOTOBOPaMH, 3aKIFOYEHHEIMU MEXIY YHHUBEPCUTETOM M OPraHM3alHAMHE.

3.19. BezieT X034HCTBEHHYIO JEATENBHOCTD B LEJIAX PACIIMPEHHS TIePeyHs
TIPEeNOCTaBIAEMbIX YCIYT U COIMATBHO-TBOPYECKOr0 Pa3BUTHs OUOIHOTEKH TIpH
YCIIOBHH, YTO 3TO HE HAHOCUT yllepba OCHOBHOH HeSITEIbHOCTH.

3.20. BemonuseT Apyrue GpyHKIHUE B COOTBETCTBHY C 3aKOHOATEIBCTROM PD 1
YcraBoMm YHUBepcureTa.

4. Ynpagienne bubanorexoii. CTpykTypa u mrarsl. MaTepHaabHO-TeXHHYECKOE
obecnieuenue

4.1. PykoBOICTBO OHOIHOTEKOH OCYILECTBISIET TUPEKTOP, KOTOPHII HAa3HAYAETCS
PEKTOPOM YHUBEPCHTETA U SIBJISETCS YIEHOM YHYEHOT0 COBETA.

Lupexmop Bubnuomerxu:

® OpraHu3yeT JesTebHOCTh bUOIHOTEKH 1 HECET MONHYIO OTBETCTBEHHOCTE

32 BBINIOJTHEHHUE BO3TIOXKEHHBIX Ha bubiuoreky 3anad u dyHKuii;

® H371aCT, B IIpe/ieIax CBOEH KOMIIETEHIMH, PACIIOPSDKEHHS W YKA3aHus 110
brbnuorexe, 06s3aTeNbHEIE VI BCeX COTPYIHUKOB M OCYIIECTRISIET IPOBEPKY KX
HCTIOTHEHMUS,

® OPraHu3yeT U KOHTPOJIUPYET COXPAHHOCTE OUOIMOTeYHBIX GOHIOB U APYIOro
HMy1ecTBa bubnuorexu;

¢ NIpE/ICTaBJIAeT Ha yTBEPXKICHHUE PEKTOPY Y HUBEPCUTETA CTPYKTYPY M IITATHOE
pacnucanue bubnmoreku;



e OCYIIECTBIISET B YCTAHOBICHHOM MOPAJIKE TOAOOD IepcoHaa bubnmroTexy.
PaGoTHrKY BHOIHOTEK! HA3HAYAKOTCS HA TODKHOCTE M 0CBOOOXK/JAIOTCS OT Hee
peKTOpoM Y HUBEpCHTETa [10 MPEeJICTABIEHHIO AUpeKTopa bubnnorexuy;

e BHOCHT IIPEJIJIOKEHHA O Haa0aBKax, JOIUIaTaX, pa3Mepax MpPeMUpOBaHs pabOTHUKOB
B cooTBeTcTBuH ¢ [TonoxenueMm «OO0 orare TPy a»;

e HeceT OTBETCTBEHHOCTD 3a JIOCTOBEPHOCTH OTYETHHIX JaHHBIX bHONIMOTEKH,

e npencTaBisieT bHOIHOTEKY B ApYyTrHX OMOIMOTEKAX, YIPEHICHUIX U OPraHu3alluIX, B
TOM YHCIIE MEXIyHapPOIHEIX;

e BeJIeT B YCTAHOBIEHHOM MOPS/IKE MEPEIHCKY ¢ IPYTHMHU OnbiroTeKkamy,
yUpEXIeHUSIMH, OPraHU3al[UAMH.

4.2. CTpyKTypa 1 ITaThl BUGIHOTEKH ONpeensIoTcs IPAMEPHON CTPYKTYPOH
mraTaMy OUOIHOTEK BBICIINX YUeOHBIX 3aBEIEHMM.

4.3. TpymoBble OTHOIIEHHS pabOTHUKOB BUOMHOTEKH peryIHpyroTes TpyI0BEIM
komexcoM Poccuiickolt Menepannu. PaboTHrKH BubIHOTEKH OIIeKAT
TIePHOIMUECKON aTTECTAlNH, TOPSAI0K KOTOPOH ycTaHasmiBaeTcs 1 IpaBHTeIbCTBOM
Poccuiickoii @enepanui.

4.4. PykoBOJICTBO YHHBEpCHTETa 00eCIIeUnBaET rapaHTHPOBAHHOE
(GHHAHCHpOBAHKE KOMILIEKTOBaHMUs, obecrieunBaeT bubamoreky HEOOXOMMMBIMA
CITy>keGHBIME U POM3BO/ICTBEHHEIMH MIOMELEHHSIME B COOTBETCTBHH C
NeACTBYIOIIHME HOPMaMH, 3JI€KTPOHHO-BEIYUCITHTENHHON W KOTMPOBAIBHO-
MHOXHTEIbHOH TEXHUKOH, TETEKOMMYHUKAIMOHHOH TeXHUKOM 1 OPITEXHUKOMH.
4.5. XozaiicTBeHHbIe Cly OBl Y HUBepcUTeTa 00eCIIeurBaIOT BEITOTHEHUE B
BubnroTeke HeOOXOAUMBIX PabOT 10 IepBOMY €€ TpeDOBaHHMIO.

4.6. Bub1roTeKa BeJieT JOKyMEHTAIMIO U [IPEJOCTABIIsIeT OTUETH], IIIaHbl paboThl 1
HHYI0 HHGOPMAIIHIO 0 CBOEH AEATENILHOCTH B YCTaHOBIECHHOM IOPSTKE.

5. B3auMMOOTHOIIEHHS] M CBSI3H € JPYTHMH CTPYKTYPHBIMH HOApPasAeIeHHAMHA

B3aumoeiicTBrE CO CTPYKTYPHBIME ITOIPa3AeeHUAMHU Y HUBEPCUTETA OPraHU3yeTCs U
OCYILECTBIISETCS IS BBIIOIHEHS BO3IOKEHHBIX Ha bubnuoreky B COOTBETCTBHH C
pactosmuM [lonoxxenueM 3anay.

B mporiecce cBoel nesTenbHOCTH bubiaroTeka B3auMOIEHCTBYET:

5.1. C sHewHumu op2anu3ayuamu:

e MuHHCTEPCTBOM KyNbTYpBl PD — 110 BOITPOCAM NpPEI0CTaBIeHHS CTATHCTHYECKIX
JAaHHBIX 0 JesTenbHOCTH bubiuorexu.

e [{enTpansHOM OUOIHOTEYHO-UHPOPMALMOHHON KoMuccHel MuHUCTEpCTBA
ob6pasoBanus U Hayk# P@ — 1o BorpocaM okaszaHus BHOIMOTEKe METOMIECKON 1
KOHCYJIbTAllAOHHOX IIOMOIIIH.

e KHUrOTOPTYIOIIMMHY U U30aTeIBCKUMK OPraHHU3alusiIMHU — IT0 BOIIpOCaM
IpUOOpETEHMSI TUTEPATYPBL



o Opranu3alusMy, pa3pabaThIBaIOMKAMK ¥ PACTIPOCTPAHAIOIIAMH IPOrpaMMHOe
obecrieuernue st GHOIHOTEK — MO BOIPOCaM IIPUOOPETEHH K UCIIOB30BaHUL
COOTBETCTRYIOLIEH IIPOLYKITHH.

5.2. Co cmpyxmypHelmuy noopasoenenusmu YHugepcumema:

® OT/IEIOM KaJIpOB — I10 BOIIPOCAM IIpHeMa Ha paboTy U yBOIBHEHHUS C Hee,
oOpMIIEHHS JTUCTKOB BPEMEHHON HETPYIOCTIOCOOHOCTH;

e yueGHO-METOIHYECKIM yIIPABIeHHeM — II0 BOIIPOCaM IIpefiocTaBieHus B bubinotexy
paGodrX IporpaMM y4eOHbIX IVCIAILUIMH Ha SEKTPOHHbIX HOCHTENX, yIeOHbIX
TUIAHOB JJIS COITIACOBAHMS 3aKa3a y4eOHOH IUTEpaTyphl U ONpeIeICHIH
KHHI000€eCIedeHHOCTH TPOdecCHOHANBHBIX 00pa30BaTENbHEIX IIPOTPAMM; BBIICICHUS
4acoB Ha IIPoBeeHIe OUbIHOTeuHO-ONOIMOrpadhHUECKUX 3aHATHI CO CTY ICHTAMH;

® HHCTUTYTaMu/(pakynpTeTaMy, KadeapaMu i HayIHBIME [I0APa3IeTIeHIAMHE — 110
BOIIPOCAM KOMILTEKTOBaHMUs (poHNa BUOIMOTEKH 1 UCKIFOYEHNS yCTapeBIIeH
JTUTEPaTYpPHL;

® pe/IaKIMOHHO-HU3/IaTeIECKUM OT/IENIOM — 10 BOIPOCAM MIPEIOCTaBICHHUS B
BubnuoTeKy u3aHui aBTOPOB YHUBEPCUTETA B [I€YaTHOM M 3JIEKTPOHHOM BHAAX;

® [[EHTPOM MHPOPMAIHOHHBIX TEXHOIOTUH — II0 BOIIPOCAM IOJJICPIXKU U PEMOHTa
TEXHUIECKUX CpeacTB bubnuoTexy;

e yIpaBlieHreM OyXIalTepcKOro ydeTa H KOHTPOJIA — 10 (PHHAHCOBEIM BOIIPOCAM;

® yIpaBIeHHEM HMYIIECTBA U PA3BUTHA MaTepHalbHO-TEXHHYECKOH 0a3bl — 10
BONPOCAM MATEPHATLHO-TEXHHIECKOT0 00eceueH s NesTeIbHOCTH bubnnoTeKH;

e yIpapiIeHreM JeaMul (KaHIesIprel) — 0 BOIIPOCaM OpraHH3alii CBOSBPEMEHHOTO
HOJIydeH s | OTTIPaBIEHIS BXOJAILEH U UCXOAAIIel KOPPeCIOHIeHIUH;

e y4eOHBIMM M HAYYIHBIME MOIPA3IETeHAsIME Y HUBEPCUTETa, HHIHATOM
VHuBepcHuTeTa - 10 BOIIpocaM 00MeHa HH(opManuel, HeoOXOMUMOH [JIst BEITOITHEHHS
bubmroTexoil cBoux GYHKUKH; MTPH KOMIUIEKTOBAHUH (OHIOB H31aHUSIMU
(TOKYMEHTaMHu );

e OT/IEJIOM I10 OXpaHe TPyIa U TeXHUKEe 0€30MaCHOCTH — IO BOIIPOCaM IIPOBEICHHS
HHCTPYKTaKa 10 OXpaHe TPyZAa U TeXHUKH 0e30I1aCHOCTH,;

® IOPUIMYECKEHM OTIEIOM — 10 BOTIPOCAM COTIaCOBAHMS M BU3HMPOBAHUS JONOBOPOB C
[IOCTABIIUKAMH TOBAPOB U YCIYT U PerilaMeHTUPYIOIIEeH TOKyMEHTalluH.

6. Ilpasa 1 00813aHHOCTH

Bubnuomexa umeem npago.

6.1. CaMOCTOATENBHO OTIPeIeNSITh CONEpKaHue U KOHKpeTHbIe (hOPMBI CBOEH
JEeATeNBLHOCTH B COOTBETCTBHHM C LESIME U 38Ja9aMHy, yKazaHHbIMU B [TonoxeHnn.

6.2. PazpabarbiBaTh CTPYKTYpY, IITATHOE pacliCaHKe, IIPaBHUIIA IIOJIL30BAHMS U IPYTHE
JIOKaJIbHEIE HOPMATHUBHBIE JOKYMEHTH! buOnnoTexn.

6.3. PacmopspkaThCst IpeaocTaBleHHbIMU brOnroTeke (MHAHCOBBIMH CPEACTBAMM.



6.4. Onpenensats yCIOBHS JOCTYIA K HHQOPMAIIMOHHBIM PECypcaM, B TOM YHCIIe
6ubHOTeuHOMY (OH/LY, Ha OCHOBE JOTOBOPOB C IOPHIMHYECKUMH U (PU3HIECKUMU
JTHTIaMH.

6.5. BBOIUTL OrpaHMYeH s B I0JIB30BAHIN 0CO00 LIEHHBIME, PEIKHMHU K
MAJI09K3eMILIIPHEIMH JTOKYMEHTaMHM. .

6.6. OnpeienaTs B COOTBETCTBUY C IPABHIAMH TT0Nb30BaHks BubnoTexo# BUIb 1
pasMephl KOMIIEHCALH yInepda, HAaHeCEHHOTO TuTaTelssMi bubnrorexe.

6.7. 3HAKOMHUTECS ¢ 00Pa30BaTEIEHBIMHI [IPOIPAMMaMH, YUeOHBIMHU IIAHAMH,
TEMATHKOU Hay4dHO-MCCIIE0BATENbCKUX padoT, BeLyIUXCs B yIeOHBIX M HAyYHBIX
TTofipasieienusaX Y HUBEpCHTeTa IS PeIeH s IOCTaBIeHHBIX epes bubimoTexon
3amad.

6.8. IpencrasisaTh YHUBEPCUTET B PA3IHYHBIX YUPEXKICHUIX, OPTaHU3aLHAX, B TOM
qrcIIe MeXIyHAPOIHBIX; IPUHUMATE HEIOCPEICTBEHHOE yuacTre B paboTe HayYHBIX
KOH(EpEHIMH, COBEIANNH, CHMIIO3MYMOB, CEMUHAPOB T10 BOIPOCcaM OUOIHOTEYHOH 1
HHPOPMAIUOHHO-O0HOIMOTrpadhHIECKOH AeATETHHOCTH.

6.9. BecTy B yCTaHOBJIEHHOM IOPSIIKE IEPEIHCKY C APYyTHMHU OUOIMOTeKaMH,
OpraHMU3aIUsIMHU, B TOM YHUCIE 3apyOeKHEIMH.

6.10. BxonuTs B OubnuoTeynsie 00beIHHEHNS B YCTAHOBIEHHOM JIEHACTBYIOIIIM
3aKOHOAATENbCTBOM IIOPSJIKE.

6.11. YuacTBOBaTh Ha KOHKYPCHO# ¥JIM HHOW OCHOBE B pealli3aliii (elepalbHbIX 1
PErHOHATBHEIX TPOTPAMM PasBUTHsL GHOIHOTETHOTO JleNa.

6.12. PaborHuxy BMOMMOTEKM MOIYT IOBBIMATE CBOKO KBATH(HKALMIO B YIeOHBIX
3aBeIeHNAX [TOBEIIIEHHS KBATH(UKALMY | IePernoIrOTOBKH KaapoB, B BEICIIHX
y4eOHBIX 3aBEICHUSAX, HAYIHO-UCCIeI0BATEIECKAX HHCTUTYTAX ¥ APYTHX BELYIIHX
OTEYECTBEHHBIX M 3apYOEIKHBIX HAYIHBIX ¥ POU3BOACTBEHHEIX OPraHU3aHAX.
Bubnuomexa obsazana:

6.13. ObecneunBaTh peATH3aIHIO IPAB IPXKIaH Ha [OTydeHHe HH(QOPMALiH,
ycraHoBIeHHBIX Penepanbuev 3akoHoM «O 6ubIHOTEdHOM [ene); 00CIyKHBATh
mosp30BaTeneli (auraTeneii) B COOTBETCTBUH ¢ HacToAIUM ITonoxeruem, [Ipapunamu
IT0JIB30BaHus bubIroTeK0M U NeNUCTBYIOIIKMM 3aKOHOAATEIECTBOM.

6.14. BxxexBapTalbHO IIPOBOIHUTE CBEPKY HMetoIuxcs B poHnax bubnnorexn
JIOKYMEHTOB M TIOCTYIIAlOLIeH TUTepaTyps! (Ha JM00BIX HOCHTENIX) ¢ DeepanbHbIM
CIIMCKOM 3KCTPEMHCTCKHX MaTepHATIOB, U3BIMATh HX U3 (hoHAa bubinoreku, BeCTH
KypHai cBepok donna bubimuorexu ¢ PenepanbHbIM CIIUCKOM 3KCTPEMHCTCKUX
MaTepUaIOB.

OTeny aBTOMATH3AIMN W KOMITBIOTEPU3AIMH €XXeKBapTaIbHO IIPOBOIUTE paboTy 1o
GIIOKMPOBAHHIO JOCTYIIA C KOMIIBIOTEPOB, YCTAHOBIEHHBIX B bnbinmroTeke, K canTaM u
3NEKTPOHHBIM JIOKYMEHTaM, BKIIOYeHHBIM B «DesiepanbHbli CIIUCOK 9KCTPEMHUCTCKIX
MaTepHaIoBy.

6.15. ObGecreunBaTh COXPaHHOCTh KHIKHBIX QOHI0B U MaTePHAIBHOI0 MMYIIIECTRA.
6.16. BBIMOAHATE B [MOJHOM 00beMe (DYHKINH, OTHECEHHBIE K €€ KOMIIETEHIUN 1
TepevrciIeHHble B HacTosAmeM [lonoxeHuH.



6.17. OTY4UTEIBATLCSA O CBOEH /IeATENbHOCTH Mepell Y HUBEPCUTETOM U OpraHaMu
rOCYIapCTBEHHOM CTATUCTHKH B YCTAHOBICHHOM ITOPSIJIKE.

7. 3akaouuTeIbHbIE MOJ0KEeHH

7.1. To npexncraBneHuo nupexkropa bubnuorexu B HacTosmee [lonoxkenue
MOT'YyT OBITH BHECSHBI H3MEeHEeHHS 1 JIOTIONHEHUS, BCTYIAIOMIHNE B CHITY ITOCIIE MX
YTBEPIKIEHUS PEKTOPOM Y HUBEPCUTETA.



JIUCT COTJIACOBAHUA

Pa3zpabGorano:

JupexTop 6ubnuoTexu

Coriacosano:

IIpopexTop 1o y4eGHO-
METOAUYECKON paboTe

Haganpruk yuebHo-
METOAMYECKOTO YIIPaBIIeHHUs
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